
I love my netbook.  It’s perfect for when I’m on the 
move because it’s small, light and does all the basics.  

However, when it comes to doing more detailed work 
over a longer period of time, I have had to go back to a 
desktop PC because I need greater speed, a higher 
capacity and a bit more functionality.

Similarly starting at a tablet or a laptop will be tough on 
your eyes.  Obviously we’re limited by what we had a 
home already or by what your firm’s gave you before 
you set up at home but if you have a monitor (or, 
better still, dual monitors), please use it.

Although there’s not much you can do about an 
upgrade at the moment, if you do have access to a 
broadband connection (even if you’re sharing it with 
neighbours or tapping into a local connection) it will be 
invaluable.

You need to be comfortable and you need to be fairly 
upright.  

If you don’t have a high enough desk, experiment with 
tables, boxes, and other odds and sods around the 
house so you have a desk you can work a without 
having to hunch over or put your body under any 
unnecessary strain.

The 10½ essentials for an effective 
home office 

1. A decent PC

2. A monitor 

3. High-speed internet access 

4. A good desk 

How can you do BD when you can’t do BD?  
Pt 4:  Working from home



And make sure you have  a comfortable chair (unless 
you prefer standing) to go with your desk.  Again, this 
will help keep you physically sound.

You don't want to place undue pressure on your eyes 
or even get headaches from having to squint to read 
documents, spreadsheets or emails.  

While most of your communications will probably be 
done via apps over your broadband connections, you 
will still receive phone calls so make sure you pick 
somewhere in the house where you know the phone 
reception is half decent.

Although it's not always required, a network router can 
help maintain operational levels if there are a few 
devices running around the house at the same time.  

If you don’t already have one, you should be able to 
order one from eBay be necessary and given the 
difference it could make to the speed of your 
connection, it’ll probably be £25 well spent.

Everyone thinks they’re going to be paperless, but no 
one ever is!  Make sure you have a system for storing 
the papers you do need to print/read/keep as the last 
thing you want is to clog up every available surface with 
a surplus of paper.

Keeping your pens, post-its, paper, ink and files close to 
hand will minimise the need to keep stopping and 
starting to find the stationary you need.

Because as Eddie told us in Lock, Stock and Two 
Smoking Barrels:

“The entire British empire was built on cups of tea, and 
if you think I'm going to war without one mate, you're 
mistaken.”

5. A good chair

6. Good lighting

7. Good reception 

8. A network router

9. A filing system

10. Storage within easy reach

10½. A kettle within easy reach
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